THE BEST CELL PHONE
SKILLS LEARNED: Learning indents, spacing, highlighting & shading, borders
OBJECTIVE: To create a one page advertisement or info sheet for your favorite cell phone
ASSIGNMENT DIRECTIONS
1. Pick out your favorite cell phone online. Using a search engine, find some information about the phone. Find a picture of the cell phone. Right click on the picture & save it on your H drive.
2. As a class, learn how to move indents & how to apply shading
3. Open Word. Open a new document. Save it with the date & cell phone.
4. Add a title to the top of your page. 
a. Format the phone title using borders & shading. 
[image: ]
b. Select the title. Drag the left & right indents in closer. (this is on the rule)
[image: ]
5. Insert a picture of the phone. 
a. Center the picture
[image: ]


b. Add an effect to the picture. (double click pic>picture tools >format>picture styles)
[image: ]
6. Using the information you found online, list the phone’s features (A minimum of 10)using bullets or numbers.
 [image: ]
a. Select all of the bullets. Use the left indent to move the bullets over to the right. (You want to try to move them more to the middle of the picture- see pic below)
[image: ]
b.  Use Character effects to format the list of features. (home tab>font group)
c. Select the list of features & add shading to them. (page layout>page background>page borders> shading> select a color)
[image: ] [image: ]


d. Move the left & right indents in so the shading does not extend past the picture.
[image: ]
7. Submit in EDMODO
8. When you are finished- Review formatting concepts in Word
9. Take a self check quiz over formatting - click here
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OBJECTIVE: Tocreate a one page advertisement orinfo sheet foryour favorite cell phone

BELLWORK: How much did the first cell phone cost? (More info on cell phones)

TECH SITE: Learn how to use a social bookmarking site. http://www.diigo.com
ASSIGNMENT DIRECTIONS

. Pickoutyour favorite cell phone online. Using a search engine, find some
information about the phone. Find a picture of the cell phone. Right click on the
picture & save it on your H drive.

. Asaclass, learn how to move indents &how to apply shading

. OpenWord. Open a new document. Save it with the date & cell phone.

. Using the information youfound online, list the phone’s features using bullets or
numbers.

. Format the phone title using borders & shading. Drag the left &right indents in
closer. Insert apicture of the phone. Use the left indent to move the bullets over
to the 1.5" mark.

4. Review formatting concepts in Word
5. Takea self check quiz over formatting - click here
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